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SIG Liaison 
Shared Interest Groups are supported by OLLI’s SIG Liaison, an appointed member of OLLI-USF’s 
leadership team and Board of Advisors. The Liaison’s job is to help develop, promote and assist 
where needed with the operation of SIGs. They are SIGs’ champion at OLLI: don’t hesitate to reach 
out to them when in need of guidance, advice, or resources. Our SIG Liaison is currently Kathy 
Palmer, herself an active member of several SIGs, assisted by Nancy Baily.  

Recruiting and Publicity 
Each SIG is responsible for recruiting participants, notifying their members in advance of meetings, 
generating their own publicity and communication materials, and for helping to keep information 
published about their SIG up to date. While SIG Coordinators may be responsible for this, some SIGs 
designate other members to be responsible for publicity, communication, and recruiting. A variety 
of methods are available for publicizing SIG activities and recruiting new members. Please note the 
contact person for each method below:  
• Revisions to the OLLI Course Catalog SIG pages are due October 1 / February 1 / July 1.  These

should go to Cath Mason, OLLI Operations Manager, at cmason6@usf.edu; 813-974-8422.
• Open Houses—SIGs are encouraged to send representatives to provide information at SIG

tables set up at Open Houses.
• Classroom Announcements—to visit a class that is closely related to your SIG topic and make a

brief announcement, contact the course instructor to request permission and make arrangements.
Review our current catalog for instructor names; staff can provide contact information.

• If you are trying to get a new SIG up and running and a general announcement would be useful,
provide a brief written announcement to Joseph McAuliffe, (813) 974-5166, jmcauliffe@usf.edu.
Please provide several weeks lead notice of announcements you wish to have included in the
weekly eblast.

• OLLI Master Calendar—regularly-scheduled meetings should appear on OLLI’s public calendar. OLLI
staff will post regularly-scheduled meetings, once notified of them. Go to http://bit.ly/OLLICalendar
to view the OLLI Master Calendar.

Notification of Changes or Problems 
• Immediately notify staff of the following changes: your SIG’s Coordinator, other designated

information contact persons, these person’s current phone numbers or email addresses, or your
group’s regular meeting schedule.

• One-time changes in your SIG’s meeting time need not be reported. However, please do notify
OLLI so staff can answer inquiries when people are looking for your group.

• Please notify the SIG Liaison of any SIG formation problems or desire to dissolve your SIG so
that OLLI-USF’s SIG listings remain current.

Contacts 
SIG Liasion: Nancy Baily, nwilliamson100@yahoo.com OLLI Operations: Cath Mason, 
cmason6@usf.edu, 813-974-8422 
OLLI Registration: Charise Dixie, olli-inquiries@usf.edu or 813-974-5848 


